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INTRODUCTION 

Purpose 
The primary purpose of the Behaviour Policy is to promote good relationships, so that all members of the 

school community can work together with the common purpose of helping everyone to learn. 

Background 
This policy outlines the underlying philosophy, purpose, nature, organisation and management of pupil 

behaviour at Forestdale Primary School. It is a working document designed to enhance the development of 

positive relationships between children, adults working in schools, parents and other members of the wider 

school community. The policy reflects current practice within the school. Its fair and consistent 

implementation is the responsibility of all staff.  

Abbreviations  

Abbreviation Meaning 

CAMHS Child & Adolescent Mental Health Service 

SLT Senior Leadership Team 

LA Local Authority 

RSE Relationships and Sex Education 

 



Forestdale Primary School  Behaviour Policy Page 5 

POLICY 
Our Behaviour Policy is based on our vision, aims and values: 
 
Vision 
Our aim is for all children to develop a passion for life-long learning so that they can reach their 
potential, have high aspirations, embrace future opportunities, responsibilities and experiences 
and contribute meaningfully to society. 
 
Aims 
Our aim is that all pupils are provided with an education not only appropriate to their needs, but 
one which extends and develops their interests and abilities and raises standards. We work as a 
school community to enable each child to develop an enthusiasm for life, together with a sense of 
pride in themselves, the school and the community. We aim to provide an environment where 
everybody feels welcome and where diversity is acknowledged and celebrated. 
 
Values 
At Forestdale Primary School every individual is valued for who they are and what they contribute 
to the school. The School Values are intended to support the personal, social and spiritual 
development of every pupil throughout the school. The whole staff team, parents and pupils are 
involved in promoting values and recognising where others are ‘living the values’. The School 
Values have been selected as values which are important within the school community and which 
will be important throughout life. The values are woven into everything that we do. 
 
 
 
  
We believe that Forestdale Primary School is a place for learning for all members of the school 
community. We actively foster attitudes of independence and self-confidence. Through modelling 
the qualities of care, fairness and respect we create an environment that provides security and 
recognises small steps of success for everyone.  
 
We expect all members of our school community to accept responsibility for themselves, for their 
actions and for the well-being of others. 
 

Implementation  
Role of Staff 

• Follow the recommendations from the Education Endowment Fund (EEF), Improving 
Behaviour in Schools,  Behaviour in schools advice for headteachers and school staff Feb 
2024 and Behaviour in schools further guidance and resources for supporting behaviour in 
schools 

• Seek to build positive relationships with pupils and one another within the community; 

• Model the standards of courtesy and behaviour that are expected; 

• Welcome all children into the school/classroom; 

• Actively seek opportunities to notice, recognise and celebrate good behaviour that makes 
individual children feel appreciated and important; 

• Consistently follow and reinforce the Expectations as set out in this policy at all times with 
all members of the school community; 

• Demonstrate awareness of their own behaviour (stance, tone of voice, body language etc.); 

• Treat all children calmly and with respect by being firm, fair and consistent, avoiding 
sarcasm and idle threats (‘Parent on the shoulder’ – Paul Dix, always speak to the child in 
the way you would if their parent were present); 

https://assets.publishing.service.gov.uk/media/65ce3721e1bdec001a3221fe/Behaviour_in_schools_-_advice_for_headteachers_and_school_staff_Feb_2024.pdf
https://assets.publishing.service.gov.uk/media/65ce3721e1bdec001a3221fe/Behaviour_in_schools_-_advice_for_headteachers_and_school_staff_Feb_2024.pdf
https://www.gov.uk/government/publications/behaviour-in-schools--2/further-guidance-and-resources-for-supporting-behaviour-in-schools
https://www.gov.uk/government/publications/behaviour-in-schools--2/further-guidance-and-resources-for-supporting-behaviour-in-schools
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• When dealing with undesired behaviour, target the child or children responsible (not the 
entire class unless necessary) and challenge the behaviour not the child; 

• Avoid physical contact, other than to prevent physical injury to either a child, damage to 
property (or children), another adult or themselves, or to provide comfort; 

• Pre-empt and anticipate through risk assessment, any situation where a child might find it 
particularly difficult to manage his/her behaviour and take appropriate action to help 
children to minimise opportunities where they fail to manage their behaviour; 

• Celebrate successes/achievements and communicate difficulties with parents; 

• Allow children to reflect on and discuss their behaviour (both positive and negative) in order 
to develop self- awareness and emotional literacy (emotion coaching) and consider how to 
restore and repair situations and relationships; 

• Recognise when it might be appropriate for them to step away in order to regulate their own 
emotions; 

• Seek support from a member of the leadership team or inclusion team if they are unsure 
how to act; and 

• Attend all training and development on behaviour. 
 
Role of leadership team  

• To be informed and reinforce rewards for exceptionally good behaviour and celebrate this 
with the school community as appropriate; 

• To be informed and take action when behaviour has been consistently poor or in 
exceptional circumstances; and 

• To reinforce the three school rules and the school values focus, ensuring consistency 
throughout the school. 

• To regularly monitor whole school behaviour. 
 

Role of parents  

• To work with the school to support the Behaviour Management Policy. 
 

Role of children   

• To follow the Behaviour Expectations 
 

Behaviour Expectations 
▪ Be kind 
▪ Be safe 
▪ Be responsible 

 
The Behaviour Expectations are explained to all members of the school community. They are 
displayed in each classroom and throughout the rest of the building. Reinforcement of the 
Behaviour Expectations, and the general school ethos with regard to positive behaviour, are seen 
as a collective responsibility and are communicated in the following ways: 
 

i) To pupils  

• Regularly by class teachers through class discussion; 

• Through display on posters around the school, including each teaching room;  

• Through planned teaching via the PSHE programme of study; 

• Through assemblies; and 

• Through development of individual class rules, which support and reinforce the whole-
school ethos and will reflect the expectations listed below. These should be kept to a 
minimum and should continually link back to Be Kind, Be Safe, Be Responsible.  

ii) To parents  

• Through the school’s newsletter; 

• On the school website; 
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• By being made available from the school office; and  

• Through display on posters around the school. 
iii) To staff and Governors  

• By being made available to each individual; 

• Through regular discussion, review, and evaluation;  

• Through the staff handbook;  

• On the school website; and 

• Through display on posters around the school 
 
Clarification of Expectations 
Our wider expectations are outlined as follows. In order to have impact, we will have a whole 
school focus on just one aspect each term. All members of school staff are expected to support 
the children by reinforcing this one rule. All members of the school community will be made aware 
of this focus as outlined above. 

a) In class, children are expected to: 

• be smart, and wear correct uniform with shirts tucked in; 

• be ready for learning with the appropriate equipment; 

• listen and concentrate when anyone is talking to the whole class; 

• respect the contributions of others; 

• work sensibly with classmates, and support others in their learning; and 

• follow instructions from the staff. 
b) In all assemblies, children are expected to: 

• walk in and out of the hall silently; 

• stand in a class line before being asked to sit down together; 

• listen silently and show respect for the assembly; and 

• participate in singing. 
c) Moving around the school (including playtimes) everyone: 

• walks at all times on the left-hand side of the corridor or stairs in single file; 

• walks in silence and hands by their sides; 

• holds the door open for those behind them; 

• takes responsibility for keeping school tidy, picking up items from the floor and keeps 
cloakrooms tidy; 

• is respectful, with children giving way to adults where possible; and 

• lines up in register order where possible. 
d) Both within and outside of school, all pupils are expected to behave with respect towards 

one another (peer to peer) and follow our three school rules. 
e) In the event of home learning in response to partial or full school closure, pupils are 

expected to: 

• follow instructions provided by their teachers; 

• engage with the learning in an age-appropriate manner; and 

• complete the learning tasks set. 
 

Expectations Regarding Staff  
All staff members are responsible for reinforcing clear expectations of behaviour. 
Staff will be expected to: 

• Create a swift and purposeful start to the lesson; 

• Deliver a suitably planned and structured lesson which meets all individual needs; 

• Deal with incidents of inappropriate behaviour by following the school’s procedures; 

• Promote and reinforce positive behaviour in the classroom; 

• Always speak calmly and respectfully to the children; 

• Implement the Learning to Learn approach at the beginning of each term to ensure that 
good routines are in place; 
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• The Class teacher must be notified of incidents and they should be logged on CPOMs; and  

• Teachers need to record any follow up meetings with parents on CPOMs. 
 
Expectations Regarding Parents and Carers 
Parents and carers are expected to: 

• Work in partnership with staff to ensure good behaviour; 

• Inform staff of any concerns; 

• Respond to concerns raised by members of staff; 

• Model good behaviour through speaking respectfully to and acting courteously; and 

• Ensure that children arrive at school on time ready to learn. 

 
Expectations Regarding Governors   
Governors have a responsibility to ensure that they know their school well and keep in touch with 
all significant developments. Governors are expected to: 

• Work with the staff of the school to review the policy and guidelines for implementing the 
policy; 

• Monitor the effectiveness of the policy through discussion with the staff and visits to the 
school; 

• Recognise the value of the professional advice that they are given by the Head Teacher, 
teaching staff and inspectors; and 

• Serve on any appeal panels that may sit as required if they are nominated governors.   
 
Values 
We promote positive behaviour and work together as a community to reduce the number of 
incidents involving undesirable behaviour. We have one set of values that everyone is expected to 
observe and follow through the behaviour expectations of Be Kind, Be Safe, Be Responsible.  
 
Our Values are as follows: 

• Successful – achieving something that you want. 
➢ We will do our best in all that we do 
➢ We will work through our challenges 
➢ We will learn from our mistakes 
➢ We will persevere 

• Thoughtful - thinking about or caring for other people. 
➢ We will consider our thoughts, words and actions 

➢ We will share with one another 

➢ We will use kind hands and feet 

➢ We will help others in need 

➢ We will look after the environment 

• Aspirational – having a strong desire to achieve success. 
➢ We will aim to reach our goals 

➢ We will always try our best 

➢ We will always challenge ourselves 

➢ We will ask for help 

• Respectful - showing consideration, care and regard to someone or something. 
➢ We will treat others in the way we would wish to be treated 

➢ We will look and listen to people 

➢ We will embrace differences and diversity 

➢ We will give personal space 

➢ We will try to understand peoples’ beliefs and opinions 
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➢ We will use positive language 

➢ We will keep ourselves and others safe 

• Supportive – providing encouragement or emotional help 
➢ We will be kind to one another 

➢ We will help our peers with their learning 

➢ We will help each other to be happy 

➢ We will celebrate one another’s successes  

 
 
Rewards: 
The use of praise and rewards is important in developing high self-esteem and in promoting 
positive behaviour and values. All members of staff are involved in the rewards process. 
 
In line with our school values, school staff strive to foster intrinsic motivation wherever possible, 
i.e. children making good behaviour choices because it is the right thing to do and it feels good, 
rather than wanting to get a specific external reward. We recognise that it is intrinsic motivation, or 
self-motivation, that is crucial to improving resilience, achieving goals and ultimately is the key 
determiner to success (EEF: Improving Behaviour in Schools, June 2019). 
 
We also seek to promote a resilience / growth-mindset approach and this is explicitly taught 
through our PSHE curriculum alongside the teaching of learning behaviours. 
 
However, we also recognise that praise is essential to the promotion of good behaviour in school. 
Every opportunity is taken to notice and congratulate the efforts of children demonstrating growth-
mindset, resilience, positive learning behaviours, behaving sensibly, kindly, quietly, courteously, or 
displaying any of our school values and expectations. 
 
Good behaviour is promoted and rewarded through a variety of strategies. This could include 
verbal praise, a comment and/or a smile of recognition, a mention in front of the class. Positive 
feedback can be given to parents and carers through informal conversations. We use a range of 
strategies for rewarding children.  The most common are listed below.   
 
Values Jumpers  
Children are awarded yellow value jumpers for demonstrating one of the school values. The child 
awarded the jumper can wear it for the following two weeks. A record will be kept.  
 
House Points 
House points can be given by teachers for exemplary academic outcomes or attitudes. These are 
given to individuals. House points can take the form of ticks or counters. The house with the most 
points each half term will receive a reward of extra play. The house points are displayed in the 
Infant Hall and the Learning Resource Centre. Year 6 House Captains will be allocated each year 
and house points will be counted weekly.  
 
Lunchtime rewards 
House Points will also be issued to children by midday supervisors for exemplary conduct at 
lunchtimes.  
 
Mentions  
Mentions are awarded by teachers to pupils for exemplary behaviour (kind, safe and 
responsible) or displaying the school values.  These can be given to individuals, groups or the 
whole class by any adult- teachers should be mindful of giving out too many to their own 
class (limit this to 10 maximum).The class with the most mentions each week will receive five 



Forestdale Primary School  Behaviour Policy Page 10 

minutes extra play. The mentions are displayed as leaves on the class mention board in the dining 
hall.   
 
Gold Book 
Each week there is a ‘Gold Book’ assembly. Children from each class are nominated for the ‘Gold 
Book’, which is read out in assembly. Children are invited to share good work with everybody else. 
Children may be nominated for the ‘Gold Book’ for work related activities, behaviour or service 
within the school community linked to our values. Children are presented with a certificate. 
Teachers will keep a record of who has been in the Gold book across the year.  
 
Curriculum 
Daily reading is rewarded with a stamper at the end of the week this equates to a house point. 
Children can also receive a writing trophy certificate for exemplary writing each week.  Times 
Table Rock Star certificates are awarded to children for most improved score, highest score per 
year group. 
 
Attendance 
School attendance is celebrated and rewarded. Each week at a whole school assembly the class 
with the best attendance receive the Attendance Ted. Each week in celebration assembly those 
pupils with 100% attendance get put into a weekly prize draw for a small prize – five winners are 
chosen at random. Each term, children with 100% attendance are presented with a certificate. 
Children with 100% attendance for the whole year are presented with a certificate and a book 
token.  
 

Special Education Needs 

We are an inclusive school and welcome children with different learning needs at our school.   

These additional needs will always be considered should behavioural issues arise.  Different 
strategies may sometimes be necessary in order to deal with any unwanted behaviour.  Decisions 
will be made in the best interests of all parties by the school staff team. The school will also work 
closely with the family to ensure that any unwanted behaviour is dealt with in a way that is likely to 
bring about a positive outcome and reduce further instances of unwanted behaviour in the 
future.   
 
Sanctions 
Behaviour Management Structure 
The class teacher is responsible for the discipline of the children not only within the teaching room, 
but also for their behaviour to and from the room, and whilst waiting outside, if appropriate. 
 
Where there is evidence of a pattern of repeated minor offences children can be referred to: 
Class Teacher > Year Group Partner Teacher> Phase Leader > Deputy Head > Head Teacher 
 
Sanctions within lessons 
In our aim to promote positive behaviour, we operate a graduated response to sanctions, aiming to 
allow the child to refocus and get back on track with their learning. However, we recognise that 
this is not always possible and, on occasion, a child may need to immediately move to step 4 
rather than progress through each step. This will be the case if instances such as swearing, 
aggression towards another member of the school community, the deliberate damage to property 
or risk of harm to the child themselves or another person takes place. 
 
Graduated response: 

1. De-escalation / reminder (verbal warning) 
2. Warning and /or time out within the class as a thinking/reflective time 
3. Removal from the class to another class within the year (if possible) and miss playtime to 
complete a behaviour form. 
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4. If poor behaviour continues, sent to senior teachers (SLT) and fill in behaviour form (see 
appendix 1) 

 
This response is explained in greater detail in the school’s Behaviour Code displayed in all 
classrooms (see appendix 2). 
 
Parents will be informed of incidents dealt with as response 3 or 4 and these will be recorded on 
CPOMs by class teachers (response 3/4) or SLT (response 4). 
 

 
Graduated 
Response 

   

1. De-escalation / 
reminder 
– Verbal Warning  

A child is spoken to about why their behaviour is unacceptable and 
how they should behave. 

1. De-escalation 
Name on board 

If the behaviour continues, then the child’s name is written on the board 
or in the Infants moved to the orange apple. This can be removed at 
the end of the session. 

1. Tick One If behaviour is repeated a tick is placed by the child’s name. In the 
Infants the child’s name is moved to the red apple. 

2. Tick Two 
 

If behaviour is repeated the child receives another tick (or in the Infants 
another verbal warning and remains on the red apple) and may be 
moved elsewhere within the classroom.   

3. Tick Three - 
Time out to 
another class 
Reflection time 
 

When a child is sent out of class they will be sent to another class (this 
could be within the year group, phase or another phase).  They will be 
expected to use part of their break or lunch time to reflect on their 
behaviour and fill in a behaviour form for SLT (to be 
acknowledged/signed by parents) (See Appendix 1). The parents must 
be informed at the end of the school day. This must be completed by 
the child and then scanned onto CPOMs. 

4.  Reflection time 
with SLT 

If poor behaviour continues or refusal to listen to teachers after 
following all the previous stages, they will be sent to a member of SLT. 
They will fill in a behaviour form (to be acknowledged/signed by 
parents). The parents must be informed at the end of the school day. 
This must be completed by the child and then scanned onto CPOMs. 

 Fast track 
 

A child can be fast tracked through any of the stages for: 

• Inappropriate language or remarks including, but not limited to, 
swearing, racist or sexual language or extreme rudeness; 

• Inappropriate physical contact including, but not limited to, 
fighting, punching, kicking, spitting; or 

• Refusal to comply with an adult’s request or instruction that 
results in serious disruption to the class or puts child, peers or 
adults at risk. 

 
Sanctions as a result of incidents occurring at other times (e.g. on playground, in corridors, 
assembly, toilets, before- and after-school clubs) 
 
It is important that consequences are proportionate to the behaviour. These might include: 
 

• Time out 

• Missing short periods of playtime 

• Exclusion from the playground 

• Correcting an activity/behaviour, e.g. walking instead of running, picking up a dropped item 
etc. 

• Internal exclusion to another class or SLT 
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• An apology – written or verbal as is age appropriate / restorative practice (What happened? 
What were you thinking at the time? How did this make people feel? What can we do to 
make things right? What can we do differently next time?)  

• Behaviour Form completed- The parents must be informed at the end of the school day. 
This must be completed by the child and then scanned onto CPOMs. 

 
Sanctions as a result of incidents taking place outside of school 
(e.g. allegations of peer on peer abuse, online safety, incidents relating to home learning in the 
event of partial or full school closure) 
Peer on peer abuse (see Child-Protection policy for specific examples): 

• Allegations of peer on peer abuse will be recorded, investigated, and dealt with according to 
the severity of the incident.  

• Where concerns relate to child on child sexual violence or harassment, relevant staff 
(DSL/deputy DSL) will follow guidance outlined in the current statutory Keeping Children 
Safe in Education document. 

• Where appropriate, parents will be contacted to discuss incidents and outcomes for both 
the victim and the perpetrator. 

• Online safety (see online safety policy) - all incidents will be reported to a DSL.  

• Home learning - Where pupils do not engage in home learning tasks, parents will be 
supported to identify means by which their children can be successful in completing the 
necessary work. 

 
Behaviour Plan 
Repeated behaviour incidents will trigger the involvement of a member of the Leadership Team. 
This will result in a behaviour plan/report card and meeting between teacher, parents or carers, 
child and the Leadership Team. This will be tailored to a child’s individual needs. The plan could 
take the form of a behaviour chart where children receive a smiley face for each session (appendix 
4). The teacher will agree with parents how long the plan will be in place for and this will be 
monitored by the teacher, parents and Leadership Team with a review period in place. The plan 
will state the personalised targets for a pupil to work towards.  
 
Formal meeting  
If the behaviour plan has not been successful, it may be necessary for the school to involve 
pastoral support such as the Home School Support Worker or outside agencies such as 
Educational Psychologist or CAMHS. 
 
Assertive Discipline Procedure: 
All consequences for poor behaviour choices will be proportionate and will take into account a 
pupil’s age and any special educational needs.   
 

On any occasions where there is clear threatening behaviour (including swearing or physical 
violence towards another pupil or member of staff), the offending pupil(s) will be dealt with 
immediately by the senior member of staff.  Parents will be informed of the inappropriate 
behaviour by a member of the Senior Leadership Team.  Staff will then ensure that strategies are 
put in place to address the unwanted behaviour and the pupil will be carefully monitored.   
 

Positive Handling (Use of reasonable force – see policy) 
There can be times when staff may be required to intervene in a physical manner.  All members of 
school staff have the legal power to use reasonable force in order to keep others safe, and do not 
require the consent of parents or carers beforehand. The decision on whether or not to physically 
intervene is down to the professional judgement of the staff member concerned and should always 
depend on the individual circumstances. Reasonable force must not be used as a form of 
punishment. Physical intervention is only to be used as a last resort if and when all other options 
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have been exhausted and the child is at risk of: 
 

• causing an injury to themselves; 
• causing harm or injury to others; 
• causing damage to school property; 
• causing serious disruption; or 
• to prevent the child from running away. 

 

For pupils who have required positive handling, staff must complete an ABC sheet (see Appendix 
3) and hand a copy to the Head Teacher.   
 

Prior to any physical contact (where possible), de-escalation strategies should be used.  These 
include but are not limited to: 
 

• verbal advice and support; 
• reassurance; 
• calm talking; 
• time-out directed; 
• time-out offered; 
• offering choices; 
• distraction; 
• planned ignoring; 
• negotiation; 
• humour; 
• reassuring contact; and 
• success reminder. 

 

Staff have been specifically trained in positive handling techniques and acknowledge their legal 
duty to make reasonable adjustments for disabled children and children with special educational 
needs.   
 
Pupils who have required more frequent Positive Handling  
For pupils who repeatedly require positive handling, a risk assessment should be completed and 
shared with all staff working alongside the pupil.   
 

If necessary, the Head Teacher may feel it appropriate to involve other agencies such as the 
Behaviour Support Team, the Educational Psychologist or the Child and Adolescent Mental Health 
Services (CAHMS) so that an assessment of the child’s needs can be carried out.   
 

Fast Track 
At any point, there is the option to fast-track pupils through the stages, provided there is sufficient 
recorded evidence to support the decision. 
 
Unacceptable Behaviours 
We consider the following behaviours to be totally unacceptable, and such behaviours will lead to 
immediate discussion with the parents or carers of the child concerned and may lead to exclusion 
and the involvement of the local Police if necessary: 

• Leaving, or attempting to leave, the school premises without permission; 

• The carrying of knives and other such dangerous or illegal items or substances; 

• The threat of using knives and/or other dangerous items against another child or adult; 

• Deliberate or attempted vandalism of school property or on the way to and from school which 
impacts on the local community; 

• Stealing property; 

• Deliberate continued threat of aggression; 
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• Behaviour which is out of control including, but not limited to, lashing out, spitting, hitting, 
kicking, shaking, biting, hair pulling, or otherwise causing physical harm (this may include an 
online element which facilitates, threatens and/or encourages physical abuse); 

• Deliberately hurting someone and leaving them injured; 

• Racist, homophobic or any other type of discrimination-related abuse; 

• Any behaviour that compromises the health and safety of the child and/or others in school; 

• Bullying (including cyberbullying, prejudice-based and discriminatory bullying); 

• Refusal to comply with requests from the Leadership Team when other sanctions have failed; 
and 

• Inappropriate sexual language or behaviour including but not limited to: 
- sexual violence and sexual assault (this may include an online element which facilitates, 

threatens and/or encourages sexual violence); 
- sexual harassment, such as sexual comments, remarks, jokes and online sexual 

harassment, which may be standalone or part of a broader pattern of abuse; 
- sexist comments (which discriminate based on sex). Sexism also includes behaviour or 

attitudes that create stereotypes of social roles based on sex; 
- causing someone to engage in sexual activity without consent, such as forcing someone 

to strip, touch themselves sexually, or to engage in sexual activity with a third party; 
- consensual and non-consensual sharing of nude and semi-nude images and/or videos 

(also known as sexting or youth produced sexual imagery); 
- up-skirting, which typically involves taking a picture under a person’s clothing without 

their permission to cause the victim humiliation, distress or alarm; and 
- initiation/hazing type violence and rituals (this could include activities involving 

harassment, abuse or humiliation used as a way of initiating a person into a group and 
may also include an online element). 

 
All staff and pupils are encouraged to call out and/or report behaviours list above. Pupils are 
encouraged to report anything that makes them uncomfortable no matter how ’small’ they think it 
is. Forestdale will: 

• Take pupil safety and wellbeing seriously; 
• Listen to all pupils; 
• Act on their concerns; and 
• Not tolerate or accept abuse. 

 
Forestdale takes sexually inappropriate behaviour seriously. The school response to an incident 
will be: 

• Proportionate; 
• Considered; 
• Supportive; and 
• Decided on a case-by-case basis.   

 
The school will not tolerate sexually inappropriate behaviour but children will not be demonised. 
The school will support and listen to all of the pupils involved. The alleged perpetrator(s) will be 
offered support so that they can change their behaviour.  
 
Different sanctions will be appropriate for different ‘levels’ of sexual harassment and sexist 
comments. Parents and carers will always be informed of any incident of peer on peer abuse or 
sexual harassment.  
 
The school will consider: 

o the developmental stage of the alleged perpetrator(s); 
o the nature and frequency of the alleged incident(s); and  
o how to balance the sanction alongside education and safeguarding support (if necessary, 

these should take place at the same time). 
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Sanctions as a result of unacceptable behaviours: 
The particular sanction imposed as a result of unacceptable behaviours will depend upon the 
nature and severity of the behaviour exhibited but may include: 

• Ask them to apologise to anyone the comment was directed at; 
• Support and educate them to improve their behaviour through our RSE curriculum; 
• Monitor their behaviour for any recurrence; 
• Children may be asked to write apology or explanatory letters to the person they have upset 

by their behaviour. Sometimes it is appropriate for these to be completed at home; 
• After-school clubs and events may be restricted or withdrawn if a child’s behaviour is 

consistently inappropriate; 
• Where there has been wilful damage to property, pupils and their parents or carers will be 

asked to pay for or replace the damaged items; 
• Missing playtime/lunchtime; 
• Community service, for example litter picking;  
• A period of internal exclusion (length dependent on incident); and 
• Fixed-term exclusion (length dependent on incident) or permanent exclusion. 

 
 
Confiscation of inappropriate items:  
In 2022, The DfE released some guidance titled ‘Searching, Screening and Confiscation’.  Should 
staff have any concerns that may require a pupil to be searched, this guidance would be followed 
in the first instance.   
 
Searching__Screening_and_Confiscation_guidance_July_2022.pdf 

Supporting pupils following a sanction: 
Following a sanction, strategies will be considered to help all pupils to understand how to improve 
their behaviour and meet the behaviour expectations of the school.  
These might include: 
 

• A targeted discussion with the pupil, including explaining what they did wrong, the impact of 
their actions, how they can do better in the future and what will happen if their behaviour 
fails to improve. This may also include advising them to apologise to the relevant person, if 
appropriate; 

• A phone call with parents or carers, and the Virtual School Head for Looked After Children; 

• Enquiries into circumstances outside of school, including at home, conducted by the 
designated safeguarding lead or a deputy; or considering whether the support for behaviour 
management being provided remains appropriate; 

• Frequent and open engagement with parents or carers, including home visits if deemed 
necessary; 

• Providing mentoring and coaching; 

• Short-term behaviour report cards or longer-term behaviour plans; 

• Pupil support units; and engaging with local partners and agencies to address specific 
challenges such as poor anger management, a lack of resilience and difficulties with peer 
relationships and social skills; 

• Initial intervention to address underlying factors leading to misbehaviour should include an 
assessment of whether appropriate provision is in place to support any SEND that a pupil 
may have; and 

• A reintegration meeting with pupils, parents or carers, and possibly other agencies. The 
school will consider what support is needed to help the pupil return to the classroom and 
meet the expected standards of behaviour.  

 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1091132/Searching__Screening_and_Confiscation_guidance_July_2022.pdf
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Designated staff are appropriately trained to deliver these interventions. These interventions are 
often part of a wider approach that involves the wellbeing and mental health of the pupil. 
 
 
 
Exclusions 
Depending on the severity of the behaviour, it may be necessary for the school to exclude the 
pupil.  This is at the Head Teacher’s discretion.  This is primarily to keep both the pupil and those 
in the school safe. 
 
In the most serious cases, where all interventions have failed or where the manifested behaviour 
is dangerous or a threat to another child or member of staff, we may use exclusions.  
 
The decision to exclude a pupil, whether for a fixed term or permanently, is not one that the school 
will ever take lightly.  However, a fixed term exclusion may be necessary as a behaviour 
management tool. 
 
A decision to permanently exclude a pupil will only be taken: 

• In response to a serious breach or persistent breaches of this behaviour policy; and 

• Where allowing the pupil to remain in the school would seriously harm the education or 
welfare of the pupil or others within the school. 

 
When taking a decision to exclude a pupil, the school will follow Local Authority guidelines.  The 
school will work to the principles outlined in School-Suspensions-and-Permanent-Exclusions July 
2026 
 
The Head Teacher (or a member of the SLT deputising for the Head Teacher) is the only member 
of staff who can sanction a fixed term or permanent exclusion. See Exclusions Policy for further 
guidance.  
 
 
To be read in conjunction with: 
Working Together to Improve School Attendance July 2026 
 
School Policies 

• Safeguarding Policy 

• Anti-Bullying Policy 

• Exclusion Policy 

• Safe Touch Policy  

• Code of Conduct 

• PSHE and RSE Policy     

• Health and Safety Policy 

• Teaching for Learning  

• SEND Policy 
 

 
 
 
 
 
 
 
 
Appendix 1 

https://www.gov.uk/government/publications/school-suspensions-and-permanent-exclusions
https://www.gov.uk/government/publications/school-suspensions-and-permanent-exclusions
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
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Behaviour Incident Sheet 
TO BE COMPLETED BY ADULT 
 

Name ………………………………………………………….  Date ……………………. 
 
Class …………………………   Where ……………..…………………………………… 

What happened? Tick Behaviour Incident 

1. Bullying   

2. Damage to property   

3. Discrimination   

4. Friendship issues   

5. Inappropriate sexual behaviour   

6. Physical Contact   

7. Refusing to follow instructions   

8. Swearing    

9. Threat of violence   
 

…………………………………………………………………………… 
TO BE COMPLETED BY CHILD 
  Which school rule/value/ did you break? (Circle the picture) 

Be Kind    
Be Safe   
Be Responsible   
Successful - We work hard 
and always try our best. 

 

 

Thoughtful - We always 
listen to adults and each 
other.  

 

 

Aspirational – We aim to 
always try our best and reach 
for our goals.  

 

 

Respectful - We always 
treat everyone with respect. 
We take care of everything in 
school. We keep our hands 
and feet to ourselves. 

 

 

Supportive – We are kind to 
others and help others when 
we can.  

 

 

 

Reflection/What could you have done differently?  
 

 

 

 

 

 

 

Signed Parent/Carer  
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Appendix 2  
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Appendix 3:  ABC form 

 

Record of Positive Handling / Restraint 
Child’s name:  Date:  
Time:  Location of incident:  Report written by: 
Antecedents (Events leading up to the incident)  

Behaviour (How did the child respond? What actually happened?)  

Consequences (How did staff intervene? How did the pupil respond? How was the situation resolved?)  

Names of those involved? (Staff and pupils)  

Names of witnesses (Staff and pupils)  

What de-escalation strategies were used prior to physical controls?  
Verbal advice and 
support [  ] 
Reassurance [  ] 
Calm talking / stance [  ] 
Time out directed [  ] 
Time out offered [   ] 

Choice / consequences [  
] 
Distraction [  ] 
Planned ignoring [  ] 
Negotiation [  ] 
Humour [   ] 

Contingent touch [   ] 
Success reminder [   ] 
Other (Please specify) 

Why was the decision made to use restraint? 
To prevent child from causing injury to him/herself  [   ] 
To prevent child from causing injury to others [   ] 
To prevent child from causing damage to property [   ] 
To prevent child from causing serious disruption [   ] 
To prevent child from running away [   ] 
Other [   ]  (Please specifiy)    _____________________________________________ 
Description of physical restraint holds used: (Please include time span of any holds)  
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Child’s views 
Report read and discussed with child   Yes [   ]   No [   ] 
Child agrees with the content [   ]  No [   ] 
If no, what is the child’s view? 

Did the child suffer any injuries as a result of the incident? Injury location and description:  

Did staff or others suffer any injuries as a result of this incident?  Injury location and description:  

Post incident information: 
Was any post incident support offered to 
the child? 
Debrief with an adult [  ] 
Other [   ] 
Offer declined by child / young person [   ] 

Was any post incident support requested by and given to the 
member of staff or adult? 
Debrief with a colleague [   ] 
Debrief with Head Teacher [   ] 
Occupation Health Counselling [   ] 
None Requested [   ] 

Parents’ views: 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix 4 
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Behaviour Plan/Report Card 

 

Behaviour Plan/Report Card 

Target:  

 Lesson 1  Lesson 2 Playtime Lesson 3 Lunchtime Lesson 4 Lesson 5 

Monday 

 

       

Tuesday 

 

       

Wednesday 

 

       

Thursday 

 

       

Friday 

 

       

 


